MUHHUCTEPCTBO HAYKH U BBICHIETO OBPA3OBAHMS POCCUMCKOM ®EJIEPAIIUA
IIOBOJIXCKUM I'OCY JAPCTBEHHbIN TEXHOJIOTMYECKU YHUBEPCUTET

Pl COOPMHUPOBAHA,
COrIACOBAHA
W YTBEPHEHA B JHOC

YTBEPXIAIO
Hexan OVYII

YTBEPXJIAO /H.W. Jlapronosa/

(®.1.0. nexaHa (AUPEKTOpa HHCTUTYTA))

27.02.2023 1.

PABOYASA ITPOI'PAMMA JUCHUIIVIMHBI (MOOYJIS)

b.1.2.13 JlokyMeHTalIMOHHOE 00eCTIeYeHNE YIPABICHHS

HaHpaBHeHHOCTb

(KOO U HaUMeHO8aHue OUCYUNTUHBL NO Y4eOHOMY NIAHY)

HanpaBnenune noaroToBku

(ceranbHOCTD)

38.03.02 MeHeKMEHT

KBaJ'II/I(bI/IKaI_II/IH BBIITYCKHHKA

bakanasp

(bakaaBp/MarucTp/CeHaIKCT)

OpraHI/BaHI/IS{ " YIIPpaBJICHUC OM3HECOM

Kypc 2

Cemectp 3,4

PacnpeneneHHe yqe6H0r0 BpPEMCHHA

TpynoeMKocTb 10 yueOHOMY IUIaHy 108/3 4acOB/3a4ETHBIX €IMHHII
Jlexknun 4 JacoB
JlabopaTopHbIie pabOThI - 4acoB
[IpakTrueckue 3aHATHS 4 4acoB
WNnas xoHTakTHas paboTta - 4acoB
Bcero koHTakTHOU paboTh (0€3 yuera 3K3.) 8 4acoB
KonrtakTHas paboTa 1o sK3aMeHy - 4acoB
Kypcogoii mpoekt (pabota) - ceMecTp
CamocrosrenbHas paboTa 00yJaronmxcs

(0e3 yuera 3K3.) 100 JacoB
CamocrodrenbHas padoTa 1o MOATr0TOBKE K

9K3aMeHy - 9acoB
DK3aMeH - cemMecTp
3auer - cemMecTp
BPK, /13 4 cemMecTp

(rom)



ObopomHas cmopoHa mumyibHO20 JUCMA

[Tporpamma cocraBneHa B coorBercTBuu ¢ Tpeboarusimu @I'OC BO HanpaBieHUs OATOTOBKU
(cnetmmanbHOCTH) 38.03.02 MeHeKMEHT

[TporpamMmmy cocTaBuIu:

JIOLIEHT Mub COI'JTACOBAHO 0O.C. benokyp
(1OMKHOCTD) (xadenpa) (N.0. damuus)

PACCMOTPEHA u OJIOBPEHA Ha 3acenannu kadeapsl, 3a KOTOPOH 3aKperyieHa TUCIUTLUINHA
Kadenpa menemxmenta u Ouzneca

(HaumeHoBaHME Kadeapsl)
19.01.2023 pOTOKOJ Ne 6

(mara)
3aBenyronuii kKageapoit COT'JTACOBAHO B.B. [Ioermnazor

(1.0. ®amunus)

Pa6ouas nporpamma COI'JIACOBAHA c¢ dakynbTeToOM (HHCTUTYTOM), BBIITYCKAIOMIEH (UMK )

kadenpori(amu).
COOTBETCTBVYET pgeiictyromieit OI1.
3aBenyronmii kKageapoit COT'JTACOBAHO B.B. [Ioermnazor

(1.0. ®amumnus)

[Ipencenarens MeTonuyecko KoMmHMccHM (akyiabTeTa (MHCTUTYTa), B KOTOPBIM BXOAMT
BBINTyCKaroIas kageapa

COTI'JTACOBAHO O.M. Penuna

(1.0. ®amumnus)

Okcnept(sl): MokenueB Anekceit Hukonaesuu, upexkrop OOO "IIpunTekc"

Pabouas nporpamma npoBepeHa u 3apeructpupoBana B YMII 06.03.2023 r.
Crernanuct yueobno-meroguueckoro neHtpa COI'JTJACOBAHO /T.A. CmupHoBa/



Paznen 1. IEJIb OCBOEHMA JUCHUITIJIMHDBI

[lenb0 OCBOCHHS UCIUIUIMHBI SIBJISICTCS JOCTHD)KCHHE IUTAHUPYEMBIX pPE3yJIbTaToB OOydYeHUs,
COOTBETCTBYIOIMX ycTaHOBICHHBIM B OIIOIT nHaukaropaM JOCTUKEHUS KOMITETEHIIMN:

KO,Z[ 1 HAMUMCHOBAHUC
KOMIICTCHII U

Kon n HanmeHOBaHME
WHJIMKATOpa JOCTHKEHUS
KOMIIETCHIINU

PesynbTarel 00yueHus

1. I[TIK-1 Cnocoben
y4acTBOBATh B
yIpaBlIeHUU
ONepauOHHON
JESITEIbHOCTBIO U OU3Hec-
MPOLECCaMHU OpTraHU3aLHil
JUTS pEIICHUS
CTPaTErHYeCKUX U
OTepaTUBHBIX 3a7a4
YIIPaBIICHUS C
PUMEHEHUEM
COBPEMEHHBIX
UH(OPMaIMOHHBIX
TEXHOJIOTHH (IIporpamm),
METO/I0B 00pabOTKH
JIeNToBOM HH(DOPMAITUH U
KOPIOPAaTUBHBIX
WH(OPMAIMOHHBIX CUCTEM

IIK-1.5 YuactByer B
MOATOTOBKE JIOKAJIbHBIX
HOPMAaTUBHBIX aKTOB,
OpraHU3aIMOHHBIX U
pacnopsAUTEIbHBIX
JIOKYMEHTOB,
JIOKYMEHTHUPYET pe3ybTaThbl
YIIPaBJICHUS ONIEPALMOHHOM
JESITEIbHOCTBIO U OU3Hec-
MpOLECCAMHU OpTraHU3alil B
pabounx JOKYMEHTax C
HCII0JIb30BaHUEM
IPOrPaMMHOTO
o0ecrnieueHus, aHaIU3UPyeT
uHpopMaIuio o

(G YHKIIMOHUPOBAHUU
CUCTEMBI
JIOKYMEHTOO000pOTa
OpraHu3alu.

3HAHMS: - IOHATHE, COIEPIKAHKE, 3aaul
JIeTIOTIPOU3BOCTBA, IOKYMEHTAIIMOHHOTO
obecneuenus ynpasienus (JJOVY); -
TIOHSITHE, BUIBI ¥ QYHKIMH JOKYMEHTOB;
- HOpMaTHBHO-TIPABOBOE 00ECIICUCHHE
JOVY, npaBuiia u TpeOOBaHUS K

0 OPMIICHHUIO TOKyMEHTOB; -
MH(POPMALMOHHBIE TEXHOJIOTHH B
opranu3zanuu J1OVY.

YMEHHSsI: - COCTaBIATh U 0POPMIISAThH
OpTraHU3aIMOHHO-PACTOPSAUTEIBHYIO
JTOKYMEHTAIUIO, B TOM YHCIIE
KOHTPaKTHYIO, OPraHU30BbIBATh
JIOKYMEHTOOOOPOT B COOTBETCTBHU C
HOpMaTUBHO-TIpaBoBOi ocHOBOM IOV -
OCYIIECTBIISITH MIOATOTOBKY,
odopMIICHHE, CHCTEMAaTU3AIINIO,
XpaHEHHE U TOUCK TOKYMEHTOB C
UCIIOJIb30BaHUEM HH(OPMAIIMOHHBIX
TEXHOJIOTH1; - aHAJIM3UPOBATH
nH(pOopMaLHIO 0 GYHKIIMOHUPOBAHUN
CHCTEMBI JOKYMEHTO000pOTa,
OpPraHU30BBIBATH CUCTEMY
JTIOKYMEHTOO0OpOTa B OpraHu3aIiy, B
TOM YHCJIE C MCIIOJIb30BaHUEM
WH(POPMAIIMOHHBIX TEXHOJIOTHH.
HABBIKH: - IOIFOTOBKH, OPOPMIICHHUS,
aHaJM3a ¥ COBEPIIEHCTBOBAHUS
OpTraHU3aIMOHHO-PACTIOPSAUTEIBHOM,
KOHTPAKTHOW JIOKYMEHTAIINH B
COOTBETCTBUH C HOPMATUBHO-IIPABOBOM
ocHoBoit IOV - ucnonb30BaTh
WH(POPMAIIMOHHBIE TEXHOJIOTHH TTPH
MOJITOTOBKE U 0(hOPMIICHUN TOKYMEHTOB,
OpTaHU3aIH CUCTEMBI
JOKYMEHTO0000pOoTa.

Pazpen 2. MECTO JUCHHUIUIMHBI B CTPYKTYPE OITOIT

JlucuunimHa OTHOCUTCS K AEKTUBHBIM AucturinHam (Moayssim) OITOIT.
JlucuunnuHa sIBIsSIETCS SJICKTUBHOM

W3ydyaemass AWCHMIUIAHA SBISETCS OCHOBOW Mg TPOAOKEHUS (OPMUPOBAHUS YKa3aHHBIX
koMrieTeHnmit B crenyronmx gucrumuinHax: 1C:IIpeanpustue (I1K-1), DxoHomMudeckne makeThbl
npukinagabix  nporpamm  (I1K-1), ERP-cucrembr mnommepxkku mnpunstus pemennid  (I1K-1),
Antukpusucubii MmeHeKMEHT (I1K-1), Menemxment kauectBa (I1K-1), Jloructuka u ynpasnenue
3akynkamu (I1K-1), @uckanbusiii menemxment (I1K-1), Ynpasnenue nponaxamu (I1K-1), busnec-
apxurekrypa npeanpustus (ITK-1); mpakrukax: [Ipexauriomuas npaktuka (ITK-1),



[Tpou3BoACTBCHHAS MpaKTHKa. TexHomornueckas (mpoeKTHO-TexHomornueckas) npakruka (ITK-1);
rOCyJapCTBEHHON HWTOroBOM arrectanmu B (opme: BrlmogHeHwe M 3ammra  BBITYCKHOU
KkBaauduKanrnoHHoi padorsr (ITK-1)

Pazzen 3. OIIUCAHUE OBPA30BATEJIbHBIX TEXHOJIOI A

Jns dopmupoBaHUs 3asBICHHBIX KOMIIETCHIUN HCIIOIB3YIOTCS METOAOJIOTMYECKHE TEXHOJIOTHH,
peaM3yrone JeATENbHOCTHBIN, JIMYHOCTHO-OPUEHTUPOBAHHBIN, ITPAKTUKO-OPUEHTUPOBAHHBIN
MIOAXO/BI.

OCHOBHBIMHU CTPATETMYECKUMHU TEXHOJOTHSMU SBIISIOTCS: JEKIUOHHBIE 3aHSTHUSI, NPAKTUUYECKUE
3aHATHS, IPOLEypbl CAMOOOYUCHHUS

Ha nocTmkeHne KOHKPETHBIX L€l O0Oyd4eHMsI HalpaBJIEHbl IPUMEHSEMbIE TAKTHYECKHE
TeXHOJIOTUM: case-study, 3a1aHus, KIacCuuecKas JIeKI s, MUHU-TIPOEKTHI

Paznen 4. COAEPXXAHUE JUCHUITJIMHBI

3 cemecTp
. Konunuectso | DopMmupyemeie
Bunel u TeMbl 3aHITHI
4acoB KOMIETEHIINH

Coaep:xaHue 1 HOPMATHBHO-TIPAaBOBOE ol0ecIeYeHne 42 IK-1
JOKYMEHTAIMOHHOI0 00ecneYeHHsl YpaBJIeHus
CamocTtosTenbHas pabota. PekBU3UTHI 1 OJaHKU TOKYMEHTOB 2
Jlexuus. OpraHu3alMOHHO-TIPABOBBIE JOKYMEHTHI 2
CamocTtosrenbHas pabora. OpopmiieHrne CIUCKa JIUTEePaTyphl 2
[TpakTrueckoe 3austue. OPopmiieHne PeKBU3UTOB U OJIAHKOB 2
JOKYMEHTOB
CamocrosrenbHas padora. OdopmieHue T0KyMEHTOB IpU 2
CO3JaHUM OpraHU3aluU
3agaHus Ui CaMOCTOSITENIbHONW pabOThI, B TOM YHCIIE BBHIIIOJIHEHUE
1) N3yuenue JEeKIIMOHHOTO U JOMOJIHUTEIHHOTO MaTepuIa,
HOJTrOTOBKA K KOHTPOJILHOM padoTe.
2) Coop maTepuaa st CaMOCTOSATEIbHOM padOTHhI 1O
o(opMIIeHHIO ITaKeTa JOKYMEHTOB IPU CO3JJaHUN HOBOM
OpraHu3aluu
3) BelnoiHeHne JOMauTHUX 3aJaHUl 32
WMuas koHTakTHAst paboTa: 0

4 cemecTtp

. Konnuectso | Dopmupyemblie

Busl 1 TeMBI 3aHATHIA
4acoB KOMIETEHINH

OdopMmieHue oTaeJbHBIX BUI0OB JOKYMEHTOB U OPraHu3anus 88 IK-1
JTOKYMEHT0000POTAa
Jlexuus. PacnopsaurenbHble TOKYMEHTBI 1
CamocrosrenbHas paborta. JJoKkyMeHTHI 10 TMYHOMY COCTaBY
CamocrosrenbHas padora. MH(popMalmoHHO-CIpaBOYHbIE 2
JIOKYMEHTBI
Jlexuus. OdopMieHre JOroOBOPOB 1
CamocrosrenbHas padora. OdopmiieHue npruKa3zos
CamocrosrenbHas pabora. OdhopmieHne T0KyMEHTOB MO JTUYHOMY 4
COCTaBY
[Tpaktuyeckoe 3ansatue. OopmieHre 10roBopa U pekiamanuu 2
CamocrosrenbHas padora. [lonsrue, conepkaHue U MOPsI0K 4




OpraHu3aIy JTOKYMEHTO000pOoTa

3agaHus U1 CAaMOCTOSTENIbHONU PabOThI, B TOM YHCIIE BBHITIOJTHEHUE
1) M3y4yeHune JIGKIIMOHHOTO U JOTIOJIHUTEIIBHOTO MaTepHIIa,
MOJITOTOBKA K KOHTPOJBHOU paboTe.

2) IloaroroBka 1 opopMIICHHE MAKeTa TOKYMEHTOB TPU CO3JJaHUN
HOBOW OpraHu3anuu

3) BelnoiHeHne JOMauHUX 33 JaHUil 68

Wnas xontaktHas padora: nuddepennnposannsiii 3auet (BPK) 0

Pasmen 5. METOJMYECKUE YKA3AHUS JUIS OBYYAIOIIMXCS IO OCBOEHHMIO
JTICLATITMHBI

N3ydyeHrne MUCHUIUIMHBI PEKOMEHIYETCS HadaTh ¢ O3HAKOMJICHHS C paboueil mporpammon, ee
CTPYKTYpOl W coOJep)KaHUEM pa3[enoB. Y4eOHbIH Marepuall CTPYKTYpUpPOBaH, H3y4YCHHE
JUCITUTIIAHBI OCYIIECTBISIETCS B TeMaTH4eCKON MOCIIE0BATEIHLHOCTH.
3aHATHSA JIEKIMOHHOIO THNA JAIOT CHCTEMAaTH3MPOBAHHBIC 3HAHUS 110 JTUCIUILIMHE,
KOHIIEHTPUPYIOT BHUMaHUE Ha HanOOJIiee CIIOKHBIX U BAXHBIX BOIpocax. Bo BpeMs JEKIIMOHHBIX
3aHATUN PEKOMEHIYyeTCsI BECTH KOHCIEKTUPOBaHUE yueOHOro MaTtepuala; oopamiar BHUMaHUe Ha
GOpMYIUPOBKM U KaTEropHH, pacKpBIBAIOIIME CYTh MPOOJIEMBbI, SBICHUS WIM TpOIecca;
3aUKCUPOBATH BBIBO/IBI u NPAKTHYCCKHE PEKOMEHTAIIHH.
[lonroroBka K 3aHATHSIM CEMHHAPCKOr0 THINA BKJIIOYAET O3HAKOMJIEHME C IUIAHOM
MPAKTUYECKOTO 3aHITHUS, PabOTy ¢ KOHCIEKTOM JICKIIMH, BBITIOJHEHHE JOMAIHEro 3aJaHus,
paboty ¢ y4eOHON u y4eOHO-METOJMWYECKOW JUTEepaTypoid, HAyYHBIMH H3JAHUSIMH U
AIIEKTPOHHBIMU  00pa30BaTEIbHBIMU PECYpPCAMH, PEKOMEHJIOBAaHHBIMU pabouell mporpaMMmoii
JUCITUTUTAHBI.

CopnepxaHue caMOCTOATENBHOH PadoThl onpezensercs padoyeill MmporpaMMoN JHUCLUUILUIMHBI,
OIICHOYHBIMU W METOAMYECKHMMH MaTepHalaMu, 3aJaHusIMH M YKa3aHHSIMH TpernojaBaTes.
CamocTtosTenbHass paboTa MOMKET OCYIIECTBISTHCS B ayJAUTOPHON M BHEAyAHTOPHOW (opmax.
D(PGhEeKTUBHBIM CPEICTBOM OCYIIECTBICHUSI CaMOCTOATEIbHONW pPabOThI SBISETCS SJIEKTPOHHAS
nH(pOpMaIMOHHO-00pa3oBaTeibHAsl Cpela YHUBEPCUTETa, KOTOpas OO0ecleyuBaeT JOCTYyN K
oOpa3zoBarenbHONM  MporpamMme, paboueld  mporpaMMe  JUCHHMIUIMHBL, K  DJIEKTPOHHBIM
OMOIMOTEYHBIM CHCTeMaM, MTPOo(ecCHOHANBHBIM 0a3aM JaHHBIX U MHPOPMAIIMOHHBIM CIIPABOYHBIM
CUCTEMaM.

[TeproauaHOCTh TIpOBEACHHUS, (POPMBI TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH, CHCTEMa OICHWBAHHUS

Paznen 6. MATEPHUAJIBHO-TEXHUYECKOE " YYEBHO-METOINMYECKOE
OBECIIEYEHUME AMCHUITJIMHBI

6.1. yLIe6HO-MeTOI[I/I‘-ICCKOC obecrnieucHue

KomanyectBo
AK3EMILISIPOB TIEYATHBIX

NoeNe . W3IaHUH, UMEIOIIUXCS B
CnucoK HCTIONb3yeMOM JTUTePaTypPhl

n/n OuOJIMOTEKE, HITH
DJIEKTPOHHBIN aJIpec U3AaHus
(pecypca) B cetn MHTEpHET
YUEBHBIE, YYHEBHO-METOJIMYECKUWE U HAYYHBIE U3JIAHW A
1. ['pozoBa, Omnbra CepreeBHa. [enonpousBoactBo [Tekcrt] : 39 /
yueOHOe Tmocobue : [no Hampaienuro moaroroBk| https://portal.volgatech.net/b
OakanaBpoB "Menemxment"'] / O. C. I'po3oBa; M-Bo|o0oks/Grozova_Deloproizvod
obpasosannss u Hayku PO, ®I'BOY BIIO "llosomk. roc. stvo_2015.pdf

texHon. yH-T". HMomkap-Omna: TII'TY, 2015. - 123 c. ISBN
978-5-8158-1599-5. Dx3emmsipsl: Bcero 39.

2. |JlenkeBuu, Jliommumna AnekceeBHa. Jlemompou3BOACTBO 20
[TekcT] : yaeOHUK : 111 00pa30BaTEIbHBIX YUPEIKICHUN




HayainbHOTO mpodeccuoHanbHOrO obOpa3oBanus / JI. A.
JlenkeBud. 4-¢ u3nd., nmepepad. MockBa: Akamemus, 2013. -
250, [1] c. ISBN 978-5-7695-6546-5. Dx3eMIUIpHI: BCETO
20.

3. |Ky3nenos, U. H. Jlenonpon3BoacTBo [DIEeKTPpOHHBIN pecypc]
: yueOHo-cripaBouHoe nocobue / Kysnenos W. H. 10-e u3zn.|https://e.lanbook.com/book/2
Mockaa: JlamkoB u K, 2022. - 460 c. ISBN 978-5-394-04152- 77238
5.
DJIEKTPOHHBIE OFPA30OBATEJIBHBIE PECYPChHI
1. |Hayunas snekrponnas oubaunoreka eLIBRARY.RU http://elibrary.ru
2. |Hayunas snektponHas oubimoreka «KubepaeHHHKa» http://cyberleninka.ru
3. |MBpmarenscTBO Springer (SpringerOpen)
https://www.springeropen.co
m
4. |UzparensctBo Elsevier
https://www.sciencedirect.co
m/

5. |UznarensctBo SpringerNature https://www.nature.com/
[MTPOPECCHUOHAJIBHBIE BA3bI JAHHBIX 1 THO®OPMALIMOHHBIE CITPABOYHBIE
CHUCTEMBI
1. |CuopaBouno-npaBoBas cucrema KoHcynprant+ http://www.consultant.ru

2. |MudopmanmonHo-nipaBoBoi optai ['apant http://www.garant.ru
3. |[IpodeccuonanbHbie CIPaBOYHBIC CHCTEMBI TeXIKCIEpT http://www.cntd.ru

6.2. MatepuanbHO-TeXHUYECKas 6a3a v MporpaMMHOe o0ecrieueHne

NoNo
n/a

Aynuropuu 11 IpoBe-
JIeHUs y4eOHBIX 3aHATHH,
CaMOCTOSTENIbHON pabo-
ThI U ITPOBEJIEHUS TOCY-
JTAPCTBEHHON UTOTOBOM
aTTecTaluu

[lepeueHb OCHOBHOTO 00OPYOBaHUS

[IporpammHuoe
obecrneueHue

515 (1)
GALE Custom

LMBIIL  (29),
mebenu (1)

MynsTumeauiineiii npoekrop Hitachi
CP-X440 (1), IIK Mono6ioxk RAMEC
21,5"/i3-
3240/H61M/4DDR3/500SATA3/xnaB
Kommnekt yueOGHOM

Windows
CnpaBouHas
crucrema

Microsoft
Enterprise,
paBoBas
"Koncynprant  Ilmroc",
Microsoft Office
Standard, Arent Dr.Web,
Kommiext I'APAHT-
Macrep, Microsoft
Access, Microsoft Visio
Professional,  Microsoft
Project Professional,
Microsoft Visual Studio
Enterprise, Kommuiext 10
IJI1 p€IICHUS OCHOBHBIX
MOJIb30BaTEILCKUX 3ajad,
1C:JoxymenToobopor 8
KOPII , 1C:IIpeanpusrue
8. Kommnekt TUIS
00yUeHusl.

329a (1) Tenesusop LG 55" 55 LB650V (2),

Microsoft Windows




KommiekT yuebnoi mebemnu (1) Enterprise, CnpaBouHas

MpaBoBas cucrema
"KoncynbTaHT [Tmroc",
Microsoft Office

Standard, Arent Dr.Web,
Kommekt I'APAHT-
Macrep, Microsoft
Access, Microsoft Visio
Professional, ~ Microsoft
Project Professional,
Microsoft Visual Studio
Enterprise, Kommutext 110
JUISL PEIIEHUsT OCHOBHBIX
MOJIb30BATEILCKUX 3a/1ad,
1C:loxymenToo0opor 8
KOPII , 1C:IIpeanpusitue
8. Komruiekt 1A
00y4eHUsI.

Pazmen 7. ®OPMbl KOHTPOJISI OCBOEHUA AUCHUITIMHBL ®OHJ OLEHOYHBIX

CPEJICTB

KpI/ITepI/II/I OLICHUBAHUA MHAUKATOPOB NOCTHIKCHUA KOMHGTGHHI/Iﬁ HaIlpaBJICHBI HaA:
- YCBOCHHE TCOPETUYECKOT0 MaTepuasia (00beM 3HaHUH, IIIyOuHA YCBOEHHUS ), MPEAYCMOTPEHHOTO
paboueil nmporpamMmoit;
- YMEHHE Wu3jaraTb MaTepuan (Y4eTKOCTh, TPAMOTHOCTb H3IIOKEHHUS Marepuana, TOYHOCTh U
MOJIHOTA BOCITPOU3BEICHUS YU€OHOTO MaTepHraa);

- YMEHHE MPUMEHAITh TEOPETUYECKUE 3HAHUS MPU PEUICHUH MPAKTUIECKUX 3aJaHUM.
IIxana OLICHUBAHUIA MMPEACTABIICHA HUKCE.

YpoBeHb
c(hOpMUPOBAHHOCTH [xana
Kpurepuu onenuBanus
AJIEMEHTOB OIICHUBAHMUSI
KOMIIETEHIINHT
[Toporossrii OOyuvaromuiics WMeeT 3HAaHUS OCHOBHOTO MarepHana,| yJaoBier-
YpOBEHBb MpOSABISET YMEHUE JIOTUYHO €ro usjiaraTb, HO MOJET| BOPHUTEIBHO
JOMYCKaTh ~ HETOYHOCTM B UBJIOKEHUM  MaTepuaia,
HEJ0CTAaTOYHO MpaBUJIbHBIE (POPMYIUPOBKH, HCIIBITHIBAET
3aTPy/AHEHUS B BBINIOJIHEHUH MPAKTUYECKUX 3aJaHUM.
[MponBunyTteiii  |OOyuaromiuiicss TBEpIO 3HAaeT MPOrPaMMHBIM MaTepuai,| XOpOIIo
YpOBEHb u3JlaraeT ero IpaMOTHO U IO CYILECTBY, HE JOITyCKaeT
CYILIECTBEHHBIX HETOUHOCTEN B OTBETE Ha BOIPOC, MPABUILHO
MPUMEHSIET TEOPETUYECKHE TOJOXKEHUS TpU pEelIeHUun
MPAKTUYECKUX BOIMPOCOB M 3ajad, BIafeeT HEOOXOIUMBIMU
HaBBIKAMH ¥ TIPHEMaMH X BBITOTHEHUS
Bricokuit ypoBenb |OOyuaromuiicss TIy0OKO W TPOYHO YCBOWJI TPOTPAMMHBIN|  OTJIMYHO
MaTepuas, TPaMOTHO U JIOTHYECKH CTPOMHO €ro H3Jaraer,
JTAeT MCYEPIIHIBAIOIINE OTBETHI HA TOCTABICHHBIE BOMPOCHL. B
OTBETE TECHO YBS3BIBAETCS TEOPHUS C MPAKTHKOW, MPH 3TOM
oOyJaroImuiicss He  3aTpyAHAETCS C  OTBETOM  IIpH
BUJOM3MEHEHUH  3a/laHusi, CBOOOJHO  CIpaBisieTCid C
3aJlayaMy, BONPOCAMHM © JPYTUMHU BUJAMU NPUMEHEHUS
3HaHWH, TIOKAa3bIBAET 3HAKOMCTBO C MOHOTpadUUECKOU
JIUTENATVDOU.




NEPUOJNYECKUMU H3/1aHUSMH, HPAaBUIBHO OOOCHOBBIBAET
NPUHATBIE PELIeHHs, CBOOOIHO BIIAZEET PA3HOCTOPOHHUMU
HaBBbIKAMH, IPUEMAMU BBIIIOJHEHUS IPAKTUYECKUX paObOT

7.1. [IpoMexyTOYHAS aTTECTAIHS 00YJAFOIIUXCS
[TpomexxyTouHasi artecTanus OOydYarOIIUXCsl HAIIPABJICHA HA OLICHUBAHHME PE3yJIbTaTOB OOYYCHUS
M0 TUCIUIUIAHE (MOYJIIO) ¥ IPOBOIUTCS C UCIIOJIb30BaHUEM (DOHIOB OIICHOYHBIX CPEJICTB.

[IpuMepbl THUMOBBIX KOHTPOJBHBIX 3aJaHuid u3 0a3bpl  (OHHA OIGHOYHBIX CPEACTB IO
00pa3oBaTebHON IPOrpaMMme.

1. lenonpon3BoacTBOM Ha3blBaETCA:

A) oTpacnb geatenbHOCTU, obecneymBaloLLas 4OKYMEHTUPOBAHME M OpraHM3aumio paboTbl C AOKYMEHTaMM
B) npouecc co3gaHMA AOKYMEHTOB B OpraHM3aumnm

B) MHpopmaumMoHHO-cnpaBoYHasa paboTa ¢ 4OKYMEHTaMU

) 3aduKcnpoBaHHas Ha maTepManbHOM HocuTeNe uaeHTuduumnpyemasn nHdopmauma

2. 3aduKcMpoBaHHAA Ha MaTepPUANbHOM HocuTene uaeHTUdUUMpyemas WHopmauma, co3daHHas,
MoNyYeHHana M COXpaHsiemasa OpraHusaumel WAM 4YacTHbIM /IMLOM B KayecTBe [OKasaTenbCTBa nNpu
NoATBEPXAEHWUM NPaBoBbIX 0683aTeNIbCTB AN Ae/10BOWN AEATEIbHOCTU Ha3blBaETCA:

A) paHHbIMK
B) AOKYMEHTUPOBaHNEM
B) OKyMeEHTOM

) AenoBbiM NMCbMOM

3. lOpuanyecKkom cnaoi AOKYMeHTa Ha3blBaeTcA:

A) cnocobHOCTb JOKYMEHTA ABAATLCA A0KA3aTe/IbCTBOM B Cyae

B) He06X0AMMOCTb 3aBEPEHUA AOKYMEHTA NeYaTbio OPraHM3aLmmn 1 NoANUCbIO A0IKHOCTHOTO LA
B) HanMumMe B cocTaBe AOKYMEHTA BCeX HEOHX0AMMBbIX AN AOKYMEHTOB AaHHOIO BUAA PEKBU3UTOB

) cBOMCTBO [AOKYyMeHTa, coobliaemoe emy [eACTBYIOLWMM 3aKOHOAaTe/NbCTBOM, KOMMeTeHuuen
M34aBLUEro ero opraHa v ycTaHBAEHHbIM NopAaaKom odopmMaeHMs

4. K opraH13auMoHHO-NPaBoBbIM AOKYMEHTAM OTHOCUTCA:
A) Np1Kas no TekyLelh AeATeNbHOCTU OpraHn3aumm

B) yupeamTenbHbIi f0roBop

B) akr

I npukas o npueme Ha paboty

5. K pacnopagutenbHbIM 4OKYMEHTAaM OTHOCUTCA:



A) NpuKas no TekyLuen AeaTesbHOCTU OpraHM3aumnm

B) yctas

B) aKT

') yupeautenbHbI orosop

6. PacctaBbTe B NpaBu/IbHOM NopsAAKe 3Tanbl paboTbl C BXOAALWEN AOKYMEHTAUMEN:
A) perucTpaumsa

B) npvem BXxoAALWMX LOKYMEHTOB

B) ncnonHeHue pesontouni

I') nepBoHavanpHas (3KcreInLIMOHHAs) 00paboTKa

7. KOHTPO/b UCNONHEHNA JOKYMEHTOB Npeanonaraer...

A) nprvem n nepBoHaYanbHy0 06paboTKy AOKYMEHTa

B) npocTaBneHune pe3ontoumii Ha AOKYMEHTE U OpraHM3aLma UX UCMOTHEHMA

B) obecneyeHne NCMONHEHUA TEX AOKYMEHTOB, KOTOPbIE MO MOPYYEHMIO PYKOBOANUTENA NOCTABAEHbI Ha
KOHTPO/b

) NnpucBoeHMe HoMepa M NPOCTaBAEHNE ero Ha AOKYMeHTe C Nnoc/ieaytoLleit 3anmncbio KPaTKMX AaHHbIX O
HEeM B perncrpaunoHHomn popme

IIepeueHb BOIPOCOB MJIsI IPOBEACHUS IPOMEKYTOYHOM aTTECTAllMU
1) MoHATHe, coaeprKaHue, 3a4a4M 4eN0NpPom3BOACTBA

2) MoHATHe, BUAbI GYHKLMM AOKYMEHTOB

3) CoaeprKaHne 1 TEXHONOMMA CTaHAAPTU3ALUMMN U YHUDUKALMM

4) NoHsTHe, cocTas 1 TpeboBaHMA K 0GOPMIEHUIO PEKBU3UTOB

5) MoHAaTue, Bugbl U opopmaeHme 61aHKOB 4OKYMEHTOB OpraHM3aumnm

6) MoHATME M COCTaB OPraHM3aLMOHHO-NPABOBbIX OKYMEHTOB

7) TocypapcTBEHHAsA perncTpaums tpUanYeCcKoro Mua U HeobxoamMmble 10 3TOro AOKYMEHTbI
8) YupegutenbHble JOKYMEHTbI OPUAMYECKOTO LA

9) OcobeHHOCTH yupeamTeNbHbIX LOKYMEHTOBOOLLECTB C OrPpaHNYEHHON OTBETCTBEHHOCTbLIO
10) NpaBuna No okoHYaTeNbHOMY 0POPMIEHMIO YCTaBa

11) WtaTHoe pacnucaHue

12) lonKHOCTHasA MHCTPYKLUA

13) MoHATUE M BUAbI LOKYMEHTOB MO JIMYHOMY COCTaBy

14) OdopmneHune Tpyao0BOro AOroBopa

15) OdopmneHune npmkasa o npueme Ha paboty



16) Pestome 1 3aaB/eHUE O NpMeme Ha paboTy

17) OdopmneHmne Tpya0BOM KHUKKK

18) /InuHan KapTouka paboTHMKa

19) OdbopmneHne xapakTePUCTUKN

20) MoHATUE M Ha3HaYeHMe PacnopPaaUTENbHbIX LOKYMEHTOB

21) MoHATHe 1 NpasBuna opopMAEHNA MPUKA3OB, PeLlEHUA, PACTIOPAKEHMIA, YKa3aHUI
22) CopepKaHue, CTPYKTypa 1 npasuna odopmMmaeHmsa 4OroBopos

23) MoHATUE 1 BMAbI MHPOPMALMOHHO-CNPABOYHBIX LLOKYMEHTOB

24) OdopmneHmne aKkToB

25) MoHATUE M KnaccnduKaLmm 4enoBbIX MMCEM

26) OdopmneHme NPoOTOKOOB

27) OdopmneHune fOKNAAHOW, 06 BACHUTENIbHOM U CY»KeBHOM 3anncoK
28) CylHOCTb M coaepKaHue A0KYMeHToobopoTa

29) ObpaboTka BXoAALLEN AOKYMEHTALUK

30) Pernctpaums 4OKYMeEHTOB

31) KOHTPO/Ib UCNONHEHMUSA AOKYMEHTOB

32) O6bpaboTka UcxoanALLel AOKYMEHTALMUN

33) PaboTa c BHYTPEHHUMWN AOKYMEHTaMM

34) OCcHOBHbIe MOHATUA CUCTEMATU3ALMNN N XPAHEHUS LOKYMEHTOB

35) MNoHATHE 1 NopPALOK 0GOPMIEHUS HOMEHKNATYPLI AN



